Microsoft

Excel 2016
Excel 2016594l

, 400 S5 yigmeS i jg0T LAl 00 g ko lows (51 2 4o S 37 FgmeS b 90T 51 (liaigd
/ AiS (B g0 93 liwgd & 1, '
MCTS MCITP ,sSSus
www.Kahirict.com

www.facehook.com/Kabirict
= www.youtuhe.com/c/kabhirict T ~

Ml.ua,blaula!“,lwl,I»,a,...auua,:uw,dﬁbma@u&alwuuudl

W0 0 (5598 950 ¢ ol 40 550 15095 it 5 ol Taw B poged (150 (o jB b 4 338 Ol gen ol S p0 oo




< EXCEL

Ao (Sl 00 g Amio 4ol SUExcel 1381 p g
9 (o Wb a5 dgiuwo 45 I &by & 00 g
S0 (5 )Ie Jgu B g0 1y gous

1y ol 9305 b &b g 45 9l Olxio Jguo LSl
T 40 Ol o ¢ Jo0 98 31 00law! b G o jlw (0 o6
.M}‘)sﬁ bl»",‘

Wgumo Sl 41391 p 9 30 L g0 (il 4 &5 (JILWD @
O guano 485 dw g9y bLWorkbook



Excel 2016 ') oas

$:

Excel 2016

Adobe Acrobat Distiller X

/= Adobe Acrobat XI Pro

& Adobe Application Manager Kabir
Adobe Bridge CS6

# Adobe ExtendScript Toolkit C Documents

* Adobe Extension Mana 6
[2 Adobe FormsCentral Pictures

@ Adobe Photoshop € )
Music

11

Games

Control Panel

Devices and Printers

Center
Aedia Player Default Programs

Update

Help and Support

Recycle Bin

11:00
dinsdag
10-4-2018




4S 3L 1 (Workbook) S Gilis o5 ad 65

oS 361, wWas Workbook s s WS & file gow 3 new 4u3¥ jlosliwlly -
New

Search for online templates p
Sllﬂﬁested searches: Business Personal Financial Management Industry Lists Logs Calculator
4 - & BLA
1 = O,
A — C_) Cfx = &
" Take a Get started with Make your first
5 .
o E tour Formulas PivotTable
7
Publish Blank workbook Welcome to Excel Formula tutorial PivotTable tutorial Back to School PI... Student schedule
Close
Account YERR  JANURRY A a Project Planner B " T
! e e R —_—
Options >t : i
' = - e
Academic calendar (any... Any year one-month cal... Any year calendar (1 mo... Gantt project planner Project tracker To-do list for projects

= e = I
o= Srm— Hm D IIIIiiiiiiii




= X Cut

Insert

D Bz Copy -

= ~ Format Painter

Clipboard

10

11 |
i
13 |

14

15 |
16 |

Sheetl

Ready

Calibri

I yu-

Sheet2

Page La

Sheet3

Formulas

®

test - Excel

Review View @ Tell me what you want to do..

O =P 3 AutoSum - A
&~ v - EPWrap Text General - - 4 4 €= =X Iil T p
Sty JEY 2 = B2 H Fill = <
= 3= Merge & Center ~ B2 -9 » | 52 0 Conditional Formatas Cell Insert Delete Format . Sort & Find &
T - " 7" Formatting - Table~ Styles~ * = ' & Clear Filter - Select -
Alignment [ Number I Styles Cells Editing
E F G H I J K L M N o} P

HY B B -

Signin 9. Share

] + 102%



a0 (Sl S 55 g (oS 5

35 3 o guled o 25 b IS,y Sl

G b 99 ) A9 a5 8,5 ool g3 (0 zOoOM
t ol (o Sliws S0

& )5 4148 view gom0 90—

— 9+ Caodle JS 4 islod amio ol ¢ Cal y Caow 40 —Y



Ao Sy S35 g (i 5

H = Book? - Excel

File Home Insert Page Layout Formulas Dat: Review f; Tell me what you want to do... Sign in ,Q;_ Share

5 ! =t E FCIsplit  [LiView Side by Side -
Ru =3 \
= A e wemes] Q| 2 G |5 EfE e e =
Normal Page Break Page Custom [ Gridlines [v] Headings Zoom 100% Zoomto | New Armange Freeze =~ o . - Switch | Macros

Preview Layout Views Selection fWindow  All  Panes~ e ASELYM RGO BRSO SN nd oyys = =
Workbook Views Show Zoom Window Macros ~

Al - J v

W oo~ T s W R

Sheetl | @ i ; L | | | | e | i i i [ =
Ready i 0 - [ ] + 100 %



Excel i cladia ja &S =

Bl & cwl o s sheet (61,419 excel &b g °
I Gloyed B and o 519 2,15 JList 48 1, Cubils
o 03! 1320 (8,5 Ao ki>

S 4xio U S Sl b Cuwd 59y » Sl (S
o | 13220 (5,1



Excel Jd clada ;3 &S

Insert Page Layout Formulas

= : E:{ Cut i S
B CO -
Paste E

B I U-

~ Format Painter

IF] Font

S

Clipboard

Al

Data

il

7T O

zY

Sort & Find &
Filter ~ Select =

Editing

Bookl - Excel

Q Signin S Share

Review View Tell me what you want to do...

1e=—3|

L

Insert Delete Format

> AutoSum ~
[¥] Fill -

& Clear ~

= %’WrapText General

%

Conditional Format as
Formatting = Table
Styles

4 4 €m BX
5 o [==| =]
Cell
Styles ~

[ Merge & Center ~ &2~ 9% »

Alignment 1 Number Cells

_n
()]

W00~ (L& W k=

NINNNRPRRR R R[22 222
WK PO WLe~NeO e wn = o

)
=

Sheet

[ BRSNS
0 o~ O

W
=]

Sheetl | Sheet2 | Sheet3 (;i.')l

Ready

H m + 100%



Excel s & 8 all sl 9 s Ciladia e

FO @1y s b O 9,15 olgi o excel 4ol y 4o
insert bl b 45 (o1 &5 0,5 Lol Ja 9,90
vl iy Bl shift+f11 wdS 49 saé b worksheet



Excel s & 8 als el g Lda Gladia Alad

= X cut

Insert

B Copy -

- ¥ Format Painter

Clipboard

Al

Page Layout

Calibri

Formulas

Data Review

i
i

%
q

wl

Alignment

m
e
(]
sy

Eg' Wrap Text

5 Merge & Center -~ B2 - 9% » | % &

Bookl - Excel 3l

A
2 @
Sort & Find &

Filter - Select -
Editing

Q Tell me what you want to do..

(] D:‘x et |
B Y D & & Iil
5 e == HH
Conditional Formatas Cell Insert Delete Format
Formatting~ Table ~ Styles~ = = 52
Styles Cells

2> AutoSum ~
[ Fill -

¥ Clear -

Genera x>

] Number I

W o ~N oy AWM

N e T oy
WN PO Wwoe(NOWn e wN = o

]
i

shift+1

1=insert worksheet

[ RN SR S S ]
oW~ o

~
o

Ready

Sheetl

Sheet2

Sheetd

Sheet3 ()]

H = O -

=

Signin . Share

] +

100 %



S QLS S 3 S 0 il

Sl a5 1y swua b BB ylgs o excel 4ol ¢ 4o
o w>file (gom0 3 save a9y 31 ool b S (0
| P



Export
Publish

Close

Account

Options

S QLS S 3 S 0 il

Bookl - Excel
@ OneDrive Tod ay
Powerpint 2016
Elt' This PC C: » Users » Kabir » Pictures » Powerpint 2016
Last Week
Add a Place Pi
ictures

C: » Users = Kabir » Pictures

Browse
My Documents

Desktop

Wdlod 0 3 1y 395 JIL ity (50 995 01930 Amigd 1 4

Sign in




Bookl - Excel

Formulas Data  Review View  Q Tell me what you want to do... Sign in (C_’;_ Share

ala mm] (mm] e
% Cut . - - AutoSum ~
% 11 - A A ~ T~ E¢Wrap Text General - ] 7 ") (E-EIEEI EEX Iil 2 éY
B3 Copy - i w & Fill = _
Paste : . B E - Merge & Center - -0 € o Conditional Format as Cell Insert Delete Format Sort & Find &
P ~ Format Painter _ Formatting - Table -~ Stules ~ = 2 S Filter ~ Select ~
Clipboard [F1 Font 7] Cells Editing ~
Al f |, » Cemputzr » kabir (E) » Nizuwe PDF Search Nieuws PGF L A
T Jx
Crganize = MNew folder El - Q
=L Pictures fx =
. Cccuments e
A B c D E i @] P Q R S T -
o usic E
I B vt |
2 =1 '’
3 4% Homearoup Androidd Buo. Billucker -TPM CMD Excel-12 Paye Exizl-237 Page
4 Meznu 60418
5 W Compiter L
6 & Windows J Uiami
7 & kabir (E]
8 w Lucal Disk (F}
9 kxcel 240 'age FACEEOOK Format Hard GEMALL
06e0218 drive wilf Fulders in
Netwerk i
10 Mo = Command Wirdows Usina
11 File name: "
12 Save as type: POI -
13
14 Authors: Kahir Tags Add = tag
15 Optimize “or. (@) Standard (publishirg [¥] Oper file sfar
16 online and pri puhlishing
17 ) Minimum gize
18
19
20
i = Hide Fulders Teols
22
23
24
ar >
Sheetl q b

Ready H = ] + 100%



©

Open
Save
Save As
Print
Share
Export
Publish

Close

Account

Options

Info

test

test - Excel

C: » Users » Kabir » Pictures

»

Protect
Workbook ~

)
e
Check for
Issues -

q

Manage
Workbook -

¥,

-
Browser View
Options

Protect Workbook

Control what types of changes people can make to this workbook.

Inspect Workbook

Before publishing this file, be aware that it contains:
Document properties, printer path, author's name, related dates and absolute path
Headers
Content that people with disabilities are unable to read

Manage Workbook
Check in, check out, and recover unsaved changes.
#] There are no unsaved changes.

Browser View Options

Pick what users can see when this workbook is viewed on the Web.

Properties ~

Size 16,7KB

Title Add a title
Tags Add a tag
Categories Add a category

Related Dates

Last Modified Today, 10:37
Created 8-4-2018 14:38
Last Printed Yesterday, 9:07

Related People

Author .
Kabir

Add an author

Last Modified By i
Kabir

Related Documents
& Open File Location

Show All Properties

Sign in



Help S8 ) salaiyl

B @ . od 5 04¢ help ool 3 4193 (w0 excel aol g 4o
Ao Cuowd 33 15 Jlad 3590 (o P b ygiwd pb & i
by 4 i TN L g 005 wb g U ovw
« rdlod (50 Axfllao 51331 0 0 33 1y sgawd (T 3 39 515 (uudSSH
3 8 Axho Cul y cow YL 4O Jlow cods O 490 4 Help

3,419



Info

test

»

Protect
Workbook ~

7
Export a

Check for
Publish Issues ~
Close
Account a
Manage
L Workbook ~

X3

¥

Browser View
Options

Exel 2016 J) zs.A

test - Excel

C: » Users » Kabir » Pictures » Powerpint 2016

Protect Workbook

Control what types of changes pecple can make to this workbook.

Inspect Workbook

Before publishing this file, be aware that it contains:
Document properties, printer path, author's name, related dates and absolute path
Headers
Content that people with disabilities are unable to read

Manage Workbook
Check in, check out, and recover unsaved changes.
] There are no unsaved changes.

Browser View Options
Pick what users can see when this workbook is viewed on the Web.

Properties ~

Size 16,/KB

Title Add a title
Tags Add a tag
Categories Add a category

Related Dates

Last Modified 10-4-2018 10:52
Created 8-4-2018 14:38
Last Printed 10-4-2018 10:52

Related People

Author .
Kabir

Add an author
Last Modified By

Kabir
Related Documents
Open File Location

Show All Properties

Sign in




Excel u2 S slgals Al

90 41y G b LB s (o excel 4l y 49
. oS O glild office colw 3 ooloT s> template

> file Gaw 3l new 4 ¥ il pld 4B (91 ol »
S5 oul 00boT s 31 00T sLa eI (594 3 puilgd
s WG|y greate 4u 35 uaw 9 ot lod



Open

Account

Options

COMPANY NAME

MONTHLY BUDGET

BUDGET TOTALS E DIFFERENCE
Income (5,850.00)

Expenses 487000
Babince {Income minus

Expenses) L (980.00)

BUDGET OVERVIEW
70,000.00

6000000 +
5000000 -+
4000000 +

3000000 |

o ”\‘\ T O g g T T
i HWWW/
ol

Monthly business budget

Provided by: Microsoft Corporation

Track your company's expel and income with
this Excel templat s a separate summary of
your top 5 expenses as well as allowing comparison
of estimated versus actual expenses.

Download size: 31 KB

o

Create




Wasala a8 2l 9 gy

ol wilod JuS1 30 ool g b 0010 (yog0d 8419 gy
bid il oo 1391 Py e Sl T 43 (Sgoas
GBI Jd 145 (Johw 50 ai 990 (o &5 Sgw 42§

39 3 (o wuli il 00 god



Waoala 328 A 319 gy

test - Excel

Page Layout Formulas Data Review  View Q Tell me what you want to do... Sign in ‘Q,_ Share

2 D Ly @ Store I ’F? ul |I||- I.;_' I EQ (11 FY 2 4 Q
- v L b I' i' £ L
PivotTable Recommended Table Illustrations e Recommended . PivotChart 3D Line Column Win/  Slicer Timeline Hyperlink Text Symbols
& My Add-ins - [ - |- -

PivotTables - Charts - Map ~ Loss -
Tables Add-ins Charts & | Tours Sparklines Filters Links -~

n - I s jlail v

W00~ s W N

T T o o T o B S e
L k= D W00~ gy 0 s W R D
4

! Sheeil. TR (-}) | | | | e | | | | | =
Ready i LT i + 100%



L g b o a9 38

Sl 1§ 0> (g b w395 451 excel 4ol 5

Sl 3y Ol db gy g b slaw pb (59 0 Sl
s bod OLRS1 1y insert 48 35 Wb ww g



= test - Excel i L

Insert Page Layout Formulas Data Review View Q Tell me what you want to do.. Sign in ,Qr Share
S e = e AutoSum ~
db Cut Calibri i KA === ®- - SwWapText General - - 2] g | €= BX E = s ‘%T p
Bx Copy ~ o == Fill -
Paste | . T u- e A sl = o= Merge & Center ~ B2~ 9 » | S0 o Conditional Formatas Cell Insert Delete Format . Sort 8 Find &
' ¥ Format Painter o = 77 Formatting~ Table~ Styles~ = = = & leay Filter - Select -
Clipboard I Font IF] IF] Number I Styles Cells Editing ~
N1 v S Calibri ~|11 ~ A A E2-9 » v
BI=D-A-FH-98¢
A B C D £ F & H I J K I M - G [ s T U -
1 oad gl : I
2 ) & cu
3 Al pa By copy
4 =g 19 7 Paste Options:
5 felia 17 14 o
6 70 D
7 Paste Special..
8
9
10
11
12 Clear Contents
13
14 .
F »
15 ter
16 Sort 4
1Y t3 Insert Comment
18
Format Cells...
= EN?
20 Pick From Drop-down List...
21 Define Name...
22 *,_E{, Hyperlink...
23 ;
24
25
26
AT g
Sheetl | Sheet? | Sheet3 () ] »

Ready ] = = ] + 100%




9 shw 0 Glol Gk Yhod @ How b Jlaw S0
e g

Sl y S5 (SN (g b haw pU (595 2 0!
e lod (o Wil |y delete 4y 3 ww g 00 5



test - Excel

Insert Page Layout Formulas Data Review '-';P Tell me what you want to do... Sign in ,C_}_ Share
= 3 Cut S = = . I N5 | 2 AutoSum - A
Calibri i1 A A ===%- - SWapText General - - 2 A €= oX T p
E‘@ Copy ~ =" =" == =] Iil Fill = i
Paste . B I == Merge & Center - E2 -9 3 | %2 % Conditional Formatas Cell Insert Deletefformat Sort & Find &
= & Format Painter Formatting ~ Table = Styles = = = ~LdizEn Filter - Select ~
Clipboard [l Font ] Alignment 1 Number 1 Styles Cells Editing ~
Q1 M fr Calibi =11 - A A -0, » v
= e i .00 ;
A B C D Ei F G H I J K L M N il Q A i U |«
1 Copall JglCiend  agrciad
2 ey
3 4l yia 16 17 Copy
4 S 13 18 Paste Options:
5 Adia 17 14 o
6 70 O
7 - Paste Special...
8 Smart Lookup
9
10
il Delete...
12 Clear Contents
ig
14
15 Filter 4
16 Sort ]
17 Insert Comment
18 -
19 Format Cells...
20 Pick From Drop-down List..
21 Define Name...
2z Hyperlink...
23
24
25
26
aF | - =
Sheetl | Sheet2 | Sheet3 | @ 1 »
L] | |

Ready H o = 1 + 100%



O b (il

L1y Gow b gaw Sl g (o excel 4ol g 49
319 plsf cut , copy, paste 31 ookt

b sl O Jol5 (oo 9 b (B sl 9 &5 990 4> 55 A
o b Ggiw o (599 9 Wb T 999381 b g &y giw
o lod Sl y SIS ab g9 0



Paste sCopy «Cut & sl

test - Excel
N
test - Excel
Insert Page Layout Formulas Data f;‘-' Tell me what you want to do... Sign in (Q;_ Share|
J3¢
. B X Cut T == &l D B | X AutoSum - A
2 Calibri C11 A A === - - EPWrapText General - - ] g €= =X T p
E@ Copy ~ " =" == B I£| Fill = A
Paste =z . Iu- == |e= Merge &Center - B2 - 9% €0 W Conditional Formatas Cell Insert Delete Format ey Sort & Find &
Q Format Painter Formatting - Table - Styles - = - = — Filter - Select -
Clipboard I} Font i Alignment [ Number i Styles Ccells Editing
a1 = f Calibri ~{11 ~ A AE-9 »
e - - €0 00 o
i A | B | € | b | E |F G H I J K L M N =0-A G0 20 ¥ u
3 Gl g el a0 cied
s ey
5 3 4l 16 17
6 o
7 4 S 19 18 Paste Options:
5 iz 17 14 =
8 & 70 0
9 7 - Paste Special...
0 g
1 ,(D Smart Lookup
=9
2 qp Insert...
3 atil Delete...
4
12 Clear Contents
5 13
6
14
7! 15 Filter »
2 16 Sort '
L2,
0 1; ] Insert Comment
1 19 Format Cells...
12 20 Pick From Drop-down List...
=]
21 Define Name...
a5 ®
4y Hyperlink...
L+ b c nyperil
% 24
i
25
26
€a
e

Sheetl | Sheet? | Sheet3 | (@ q »

Ready i = ] + 100



— e il

N Eg Copy -

. ¥ Format Painter

Clipboard

N1

W0~ ||l W N

S N N N N N R e o e RS R S S S e
AR WN RS w R ~No R W N R D

5]
-

Sheetl

Ready

Page Layout

Sheet?

Sheet3

G5 b b Al

test - Excel
Formulas  Data Review Q Tell me what you want to do..
= = 2 Sae T 2 AutoSum v A
=_| 9 - - Sp 5 -: & TX p
A A = K M =¢ Wrap Text General r ‘_’.‘ ‘;‘ g == Ill [ Fill - Z‘T
=== E=E Merge &Center - B2 -04 9 |2 & Conditional Formatas Cell Insert Delete Format . Sort & Find &
- - ~ 77 Formatting~ Table= Styles~ =~ = - —(lizaw Filter ~ Select -
[F1 Alignment 7 MNumber 7 Styles Cells Editing
Calibri -|11 -/ & A E2- 9 »
= i = . €0 00 ¢
e ‘aLi Jsl LIV age Caed
e
CEREEN 16 17
S =
5 i 1 [y Paste Options:
iz 17 14

70 0
- Paste Special...

}D Smart Lookup

Insert...
Delete...

Clear Contents

Filter »
Sort ]

?:l Insert Comment

E Format Cells...
Pick From Drop-down List...
Define Name...

’E‘_, Hyperlink...

® .

HY B M -

Sign in ,Qr Share

+ 100%




Redo sUndo < g

test - Excel
Formulas  Data Review  View Q Tell me what you want to do.. Sign in 2_ Share

== X cut 2 w e w =—Bl®-| 0= . = €on EX [ | 2 AutoSum - A p

E‘@ o} Calibni 11 A A = B | 27 i =F Wrap Text General @ S‘J == a= Ill FiII' ZY ;
Pa'ste ¥ Forfpat Painter B I U- - Q' Ar === % Merge&Center ME A R Fcoornmda:?tlijnn;[ F?_;“;T;?S St;leell' Ins'ert DEI'ETE Fon'-ﬂat = Cear~ ?i?tr:ra'l S:T:c?'

Clipboa 1 Font 1 Alignment 1 MNumber IF] Styles Cells Editing -~
Q1 = Jr v

A B E D = F G H I J K L M N Q R S i U«

2 )
3 el 16 17
4 S 19 18
5 Alis 17 14
6 70
7 |
8 -
9
10
11
2
. undo - redo
14
15
16
17
18
19
20
21
22
23
24
25
26

Sheetl | Sheet2 ! Sheet3 | @ ] »

Ready | M m - ] + 100%



Replace sFind <! i

a5 pawl A1d souw v Jolw excel aolip 4o 51
ST o 9 0295590 @ ke S JLs T 50 el g5 o
find 433 3 puled ugn o cal S b1, Oyl
INE sl replace 4935 31 g ¢ dolS B (s

oy (0 03law! T (90 o



Replace SFind <l giwa

s test - Excel

Insert Page Layout Formulas Data Review  View Q Tell me what you want to do..

= £ = = [ ) () | | A _t S o 1
& Cut Calibri -1 & A - v - EPWrap Text General - = 2] iy | €m= BX @ 2. AutoSum T p
Bz Copy ~ » 2 H [ Fill - '
Paste | ) I U- = = = | e = [EIMerge & Center - B2~ % » | 53 9 Conditional Formatas Cell = Insert Delete Format St & Find &
= ¥ Format Painter - T - il Formatting - Table - Styles - = = = € Clear Filfer - Select -
Clipboard [F1 Font [F1 Alignment [F Number [ Styles Cells Editing ,O Find...
. b T
at i F Sac Bey Find {Ctrl+F)
=2 Goo
1 oAl e i oagicaed Go To Special...
2 e Formulas
5 A 16 17 Comments
4 S 19 18 Conditional Formatt
5 sy 17 14 Conditional Formatting
6 70 Constants
7 - Data Validation
g % Select Objects
10 Find and Replace El} Selection Pane..
1l Find Replace |
i1
13 Find what: a;\AJlE | No Format Set | [ Format... ']
14 Replace with: sud dguulone Sl a;\a:lE | Mo Format Set | [ Format... ']
s
- Within: | Sheet [C] match case
17 Search: By Rows EI |:| Match entire cell contents
18 Lookin: | Formulas EI
k]
- Replace All Replace Find All Find Mext Close
21
22
23
24
25
26
| Sheetl | Sheet?2 | Sheet3 | @ 4 »

Ready FH = 1 + 100%




Export
Publish

Close

Account

Options

Info

test

C: » Users » Kabir » Pictures

Protect
} Control what
Protect
Workbook -
Inspect
Before publish
Check for Documen
Issues - leader
Content il

a Manage
Check in, checH

Manage 1 There are
‘Workbook ~
Browser

Browser View
Options

O Pick what user

test - Excel

| . » Computer » kabir (E) » Nieuwe PDF

Organize = New folder
“. Documents -~ u
& Music
B videos —m
o
!3 Homegroup i’ J_(‘=
Android Boot

Menu

& Computer
& Windows 7 Ultim:
& kabir (E)
# Local Disk (F?)

11

e el
@ Network Excel-370 Page FACEBOOK Format Hard
060418 drive with
o Command

L 4

Excel 2016 2 S8 (s b o _pdd

m

A |
Excel-237 Page
060418

_ P
GEMAIL Hide Files and
Folders in
Windows Usina

File name: Test

Tags: Add a tag

Authors: Kabir

Optimize for: (@ Standard (publishing
online and printing) publishing

@ Minimum size
{publishing online}

* Hide Folders

[¥] Open file after

Tools - [ Save II Cancel

Sign in



L gi g W plac o 31} andis

L Ol9 (o0 excel aolip 30 B Jokw 0 jIwl pdaid (1 9
Column width gRow height s 4v ¥ 3 ool
S 909 09l home (g0 48 Format 4 3¥ 3f

L oo pb 59y 9 S5 b ylgi (o 1y ,U (! 4

¢ Johw pU JoU 595 3 vgo (05 drag g dbg) yo Jlaw
319 plf



test - Excel

Insert Page Layout Formulas Data Review View 5;3 Tell me what you want to do... Sign in Q_ Share
= L} o | 1&=—3
: - - = AutoS -
o Calibri -1 AR === ®- - EwapText General - = 2 Yol = E L ‘%Y p
Past St i d' I F &t Cﬁl Insert Delete Fi t - Sort & Find &
aste . B I U-~- - -A- == Merge & Center ~ T2 -0 » €0 0 onditional Formatas Ce nse elete Forma ~ ol in
= ¥ Format Painter = e Formatting - Table - Styles - = * = Eeleal Filter - Select -
Clipboard 5] Font IF] Alignment 7] Number 7] Styles Cells | Cell Size i
1 % fu Row Height... 2l v
AutoFit Row Height
A B & D B E G H I K L M N O T IS~
1 A Jg i A i olumn Width...
! =al g AutoFit Column Width
3 L pa 16 17 Default Width..
S B
d ‘)! o e Visibility
5 iz 17 14 ) y
c - 70 Hide & Unhide J
Organize Sheets
8 Rename Sheet
9 - 4 Move or Copy Sheet...
10 Row height: | 14,
il Tab Color »
12 I 2k l l Cancel Protection
13 B protect Sheet..
14 Lock Ce
ili5
Format Cells...
16 Column width: 8,11|
ila7]
18 oK ] [ Cancel
ilih
20
Al
22
23
24
25
26
s v b
| Sheetl | Sheet? | Sheet3 | (@ F ,

Ready B = 1 + 100 %




Excel o W sl alS

g P Susy L1y b Jolw (ylg o excel abyp 4o
99 &5 merge A9y 3l odlaiwl b 45 (ol &5 Sg09 (S
! pdwlsol 8,18 419 home (Gom0



= test - Excel

Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Sign in (Qr Share
i, &6 ot Calibri i1 A A S=E - - BwapTex General | I E [ e Bx @ DT p
Bs Copy ~ 2] & ¢ B =B Fill - Z" 4
Paste i B I = GY.o5 5 € 00 Conditional Formatas Cell Insert Delete Format . Sort & Find &
= ¥ Format Painter Formatting = Table ~ Styles~ = = = e Filter = Select =
Clipboard & Font & Merge & Center Number & Styles Cells Editing A
= R R
GO - Jx Merge Across Merge & Center v
= Lo s Combine and center the contents
A B c D E F G - H = Unmerge Cells Excel of the selected cells in a new larger t Q K 2 if _
1 EEiil ) = =t cell
2 -, I |
44| This is a great way to create a labe
i ;? ;: 1; that saan‘s mul t'a){e columns.
5 it 17 14
6 70
7 . @ Tell me more
8
9
10
alil
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
= v

. Sheetl | Sheet2 | Sheet3 | @ . ’

Ready i il = ] + 100%



Number Format 22 (hulal o gas

test - Excel
Formulas  Data Review  View Q Tell me what you want to do... Signin Fl Share
= Y (| T 14—
: = T AutoS =~
& Cut Calibri Sl AN === 8- - SwWrapText | ]ﬁ = 2] 4 €= EEX E 2. AutoSum ’%Y p
Ba Copy ~ == < @ B Fill - _
Paste ¥ Format Painter U~ H-A-|===|eE= Merge & Center i\il(sj General. . al Formatas Cell Insert Delete Format # Clear~ Spr‘t& Find &
& No specific forma g~ Table- Styles~ 57 52 ¥ Filter - Select -
Fl F A i A
Clipboard [F Font F Alignment Number Styles Cells Editing
K1 - Jx v
% Currency
A B C D E F - AU |~
1 Format Cells
3 Accounting
3 MNumber ‘ Alignment | Font | Border | Fill | Protection |
4 Short Date Category:
5 -~ Sample
& Long Date Number
Currency
] Accaunting General format cells have no specific number format.
8 Time pate
Time
9 Percentage
10 Percentage frechon
11 Scientific
Text
12 Fraction Spedial
13 Custom
4 Scientific
15
16
17 ABC To*
18
19 More Number Form
20
Ak
22
23]
24 [ oK I [ cancel ]

bing n
Hionuin
q

| Sheetl | Sheet2 | Sheet3 | @ ' ' ' ' ' < ,
Ready ] (= ] + 100 %



Excel L2 (R g S

Ml o 11330 p 33 il Wiilo guis oSt excel 4ol 49

9 099 Sl Guzmen B T 3l g S Cigd Ul (o
S0 30 45 font a4y 31 ool b1y 4T 499 410 s 9
2 ploif 8,418 41 9 home

wwl Of ygawd (1 gileo WS g Ctri+shift+f



test - Excel

Insert Page Layout Formulas [BEIE] Review View Q Tell me what you want to do... Sign in ,Q,. Share
-9 2 . () [mm) =3 .
& Cut Calibri Bu: sk ==E #- - SwepTe General - -] 7] ¢4 | €= BX @ 2 éT p
(g . = & % B H Fill -
2 Copy U Baskerville Uld Face ~1L = :
Paste i = Merge & Center - B2 -0 » %2 o Conditional Formatas Cell = Insert Delete Format Clear - Sort & Find &
- ¥ Format Painter | () Batang I ' Formatting - Table - Styles~ i = = Focar Filter - Select -
Clipboard I O Bat angChe Alignment 7} MNumber ] Styles Cells Editing -~
K1 - O Bavhavr 93 =
O Bell MT
A B . H 1 J K B M N R 5 il U
1 O Berlin Sans FB W= s | |
- - Ly 1
Z O Berlin $Sans FB Demi |
3 O Bernard MT Condensed Format Cells !
4 ; |
5 O B]ml Sm | MNumber | Alignment | Font | Border | Fill | Protection | |
0 Elackkxoal Std =
6 O B ﬂ ]iTl‘P t D ﬂ Font: Font style: Size: |
7 | Ofor BT Koster Lompresse Calibri Regular 11 |
8 O Book Antiqua By Calibri Light (Headings) Nl  NAC |
9 ol 5 |
10' O BOOkman Old Sty16 EAdobe Arabic Bold 10 |
| O Bookshelf Symbol 7 &, ~dobe Caslon Pro Bold Italic i ] |
dLE B Adobe Caslon Pro Bold 12 |
- O Britanni ekl ¢ - =
D Britannic Bold B Adobe Devanagari 14 |
13 ] O Croadway Underline: Color: |
14 | O Browallia New MNone IEI _E Normal font |
15 | O erowsliauPc Sians Preview |
16 | 0 & ¢ Senigr W7 [] strikethrough |
17 "] superseript AaBbCcYyZz |
| 0 ‘ £l |
18 0 & b s Sed 7] subseript |
19 Calibri |
20 O Calibri Light |
21 O Californian FB = This is a TrueType font. The same font will be used on both your printer and your screen, |
2| - |
23 | |
24 | l
25 |
% | x| -
e |
| Sheetl | Sheet2 | Sheet3 | @ T 3

Ready H W = ] + 100%




salal (slgia b LiStyle L IS

0oloT (ol w0 8 b Suw 31 4193 (w0 excel 4ol g 4o

3 903 00kl JE1 ) Jg 3 1



salal (slgia 8 LStyle L LS

Insert Page L Formulas

X .
dh Cut Calibri

Ef Copy ~

¥ Format Painter e

Clipboard 1 Font I}

12 - S

(SN SV SR

10
11
12
13
14
15
16
17
18
19
20
21
22
23

24

Sheetl | Sheet2 | Sheet3 o)

Ready

test - Excel

Data Review  View Q Tell me what you want to do...

=== ®- 1 - E°WrapText General
=B = Merge&(enter - B
Alignment IF] Number
F G H [ J K

a0 (51 32 PomeS 3907

Al g e ag i -.
=l
Al 16 1l

Su i 19 18

s 17 14

al Formatas Cell
g~ Table -

e

Styles - =
Light

(e
EEX

=]

L

Insert Delete Format

il New Table Style...

¥ New PivotTable Style...

y

Sinn in Q Gl
AutoSum -
> sy O
[¥] Fill -
. Sort & Find &
FClea Filter - Select -
al
B s e S  E— B
—————————— —==—--=—=-=-=-=- W
__________ ——— E———
__________ e
,,,,,,,,,, EEEEE easEa
__________ [E——
o
= = I + 1100%



© 319903 pw y excel dols g s 9 U (9 sogo I (S
P LT oolol old y1og0d 41381 o il 4o &5 Wb
el 99> g0
S5 b1y loged iy Slp 0,90 0dgue i
lyinsert ggw jlchart 4y 35 ww 00 3 Wil wglo
o (0



H ®- test - Excel

File Home Page Layout Formulas Data Review View Q shabigani Sign in }:_),_Share

. E? E F@';—C‘;' &l Store I'E? 8 A R L I | F | 1/\_£ (' =24 D l:;]" 7T Equation ~
e

PivotTable Recommended Table @ Pictures Online 9 R o Recommenddg #-0 Column (lumn Win/ | Slicer Timeline Hyperlink | Text Header | symbol
PivotTables Pictures @+~ #E M A ine E Charts Loss Box & Footer @
Tables Tllustrations Add-ins hﬂﬂl \_H_H \_Q_H Silerklines Filters Links Text Symbols ~
Chart 1 o S 3-D Column ¥
A B € D E E G H M N R 5 1 U~
‘ Al R i
2
3 i 2-DEB 3-D Clustered Column
4 3| Use this chart type to:
- % + Compare values across a few
5 1 categories.
3 e fp S (sDE Use it when: I
6 m 6‘£ﬁw w;p + The order of categories is not
% mportant.
4 —_— 70
8 | oo i ! sl el ag0 and -_| & [id More Column Charts..
9 eak)
10 4d) s 16 17 20
11 S 19 18 a0
12 Fiia 17 14 ) 30
. | :
L _—— B PR
15
16 g
17 = Al e S ] [1- 97N Jolaa
18 By Ced mep s megll
19 O O
20
21
22
23]
24 ¥

[ Sheetl | Sheet? | sheet3 | (@ F v

ea verage: 3 ount um; -
Ready Average: 2311111111  Count: 19 Sum: 208 B e 1 + 100 %



H ©- :

File Home  Insert

L]

| 5‘ e e,e
Add Chart Quick Change
Element - Layout - Colors -

Page Layout

Formulas

Data Review

test - Excel

| 1l

8% % . . | SwitchRow/ Select ~Change  Move
Column  Data | Chart Type = Chart

Signin S Share

Chart Layouts Chart Styles Data Type Location ~
Chart 1 - f v
A B & D E F G H K M N R T U =
1 §
2 1
3
4 §
5 1
ACD ‘ # c s A, 90 O
e 6 ﬁﬁ - U")S" J Chart Title
v —_— . 70
8 | ‘-"'—”fu ldjla....s 259 el -.| o
9 el
10 48] 16 17 2l
11 S p 19 18 40
12 iy 17 14 ? 20
1 - 220 N .
15
16 N
17 =ty 4l e S A [N olaa
18 B Cled gas i wjlail
19 o O
20
21
22
23
24 | hd
| Sheet1 | Sheet2 | Sheet3 | (@ 1 5
Ready Average: 23,11111111 Count: 19 Sum: 208 izi) m - ] + 100%



Jgad JSd G S pa e

9 31090 S (59 » wwly SIS L,
#W oyl change chart type 4y ¥ Wbz

>0

!



Insert Page Layout Formulas Data
oOa
dhis Calibri (Body) *|10  ~| & A
B Bz Copy ~
aste . - P
= ¥ Format Painter B o0 Wik N
Clipboard F1 Font o
Chart 1 - fr
A B € D E F

oW N

: Aot (51 39 33 g o

7
g8 | o ald ldj\du...é r\J.JALm...ui -
g9 | ] |

19
17
70

18
14

Sheetl | Sheet? | Sheet3 ()]

Ready

Review

Chart Tools
View Design
[ R
Alignment

Format

test - Excel

Q Tell me what you want to do..
=31

Jo)

Find &
Select -

Insert Delete Format

¥ Clear -

Number Styles Cells Editing

Signin ,Q,_ Share

6| & -
W wmmm | Chart Area -
< Fill  Qutline
(&) -]
& Cut
0 By Copy Recommended Charts | Al Charts
&0 AD Paste Options: ™ Recent
50 Y
D = m et [l ows m g
40 P
S “E Reset to Match Style |lid Colymn
—— 2 Line 100% Stacked Column
§ S rie Chart Title Chart Title
1 01 Change Chart Type.. . d i 5
ar | o ] s
T 2ave as [Emplate.. . o« M N i
0 LP‘ 5 L M Area - | o l
T i3 s - 1 s 1
ey L XY (Scatter) . |
s \ B o =
[®] Move Chart.. S L il stock ; -
10 sogaaton. Y| @ surtec S pee = P
‘/J\” Radar
Bﬂ Treemap
@ Sunburst
Assign Macro... llln  Histogram
¥4 Format Chart Area Bt Box & Whisker
= inl] waterfa
Hx Combo
oK l’ Cancel

+

100 %



Jgad JSd 0 S pa e

Chart Tools test |

Insert Page Layout Formulas Data Review View Design Format Q Tell me what you want to do... Sign in ,Qr Share

- c{CUt e T @ \utoSu p
D ER Copy - - - 5 : R
Paste L Q- & Merge & Center ) b ai e L&

il 00

Change Chart Type

Clipboard [ Font Alignment ~
- | Recommendied charts | All Charts

Chart 1 - I =SERIES(Sheet1!SESS;Sheet115C59:5C514;5heet11SE59:5E514;2

¥ Recent

A B @ D E F G H I J U«
= I L | L | 1 ! | | Templates
3 ? [l Column
3 ‘ Chart [£¢ Line Stacked Area
4 ‘ 20 ® Pie Chart Tide Chart Tidle
5 } 70 —_— =
1od & o s I~
6 40D 6 ﬁﬁM "’Hi . T XV seten -
Py e
O dpead o} .
? U - 1 1 30 @ SUrfaCE‘ Bt S B s EEan Boded
8 | «J"..I'Pf fidfcaa |_ palied -‘ 35 B Radar
J = _ Bﬂ Treemap
10 Al i 16
11 S 19 @D Sunburst
12 duia 477 iy H stogram
13} - 70 Bt Box & Whisker
14 L L & [ waterfa
£ iz Combo
16
it
18
19
20
2t
22
23 oK l ’ Cancel
| Sheetl | Sheet?2 | Sheet3 | @ ] »

Ready ] g - ] + 100%



1A gad L;L:n:h e

w3 Sl J 9590 009w ylgd (o excel 4ol g 4o
)y Sl 1y sna sl 0318 g 9908 g8 1y 1090
S9 3 wwly S5 b e I (1 &5 elod Sl Jour
ol ¢ select data 4avy lxdl g ylog08 JSw

CPTR VPP YUPYWIRTRY F CPRE



Chart Tools test - Excel

Insert Page Layout Formulas Data Review View Design Format Q Tell me what you want to do... Sign in ,Qr Share
e, K ] Autosun
% Cut Calibri (Body) |10 ~- A A " - Nrap Text Generz E o p
B Copy - F .
Paste | R Q AR Insert Delete Format Find &
~ ¥ Format Painter = = il S = - = £ Clear ~ i g
Clipboard [F1 Font [F1 Alignment Number Styles Cells Editing ~
Chart 1 - Jr v
A B i D E B G H I J K Ul
1]
2|
3|
4 | Oy [ -
5 | N =R Chart Area -
| Fill  Qutline
aod (51 3 yiguS v yg0T
; Sl 2 pgmed v igel oo
EE Copy Chart data range: :Sheet11$C$8:$F$14|
7, I 1 = ; e —O-
| s aste Options: X
& el [ Jylced st NS D art Title
9 =tk W] Switch Row/Colurmn
5 80
10 Al s 16 17 Lo :
= Jj:: . - 70 =] Reset to Match Style Legend Entries (Series) Haorizontal (Category) Axis Labels
- i e . s A Font. 7 add " [ Edit “ 2 Remove ] B l £Z Edit I
13 - 70 50 ol Change Chart Type... T~ g -
14| I | e ‘ . s G e
15| T 20 25l L] T
16 1 20 i
17| - £ g ~
18 |
: o] [
20
21 | e
22| o]
5 Assign Macro...
24 | U e Ehatt A [ S— | | I~
Sheetl | Sheet? | Sheet3 @ ol G IO f y

Ready Average: 23,11111111 Count: 19  Sum: 208 H LU ] + 100%



gl gl Ol g 2 S uld

¢ O o y (S J10903 (51 9 3199 (w0 excel &b 9 4O
9 910 ki 1y T 4Nl g 9g0d ki yiud g Ugs
NS yudd 39 1) b ol o9 g 3l (misnosd

(© 319909 31 Ceomd g2 (595 39 ST JO L1y g (!
19 plxil 4199



test - Excel

Insert Page Layout Formulas [BEF] Review View Design Format Q Tell me what you want to do...
-9 -
db Cut Arial (Body) |18 AN === %- b= ) Tex Gene
pasia B COPY
aste . - - == S e rmatas Ce
= ~ Format Painter Iy ﬁ A === erge & Cente o _\Le
Clipboard IF1 Font [F1 Alignment Number Styles
Chart 1 - b3
A | B € D E F H I J K L M
it
2
3
4
5
aod (51 3 ygunoS o0
¢ S0 P gmeS v 390!
? I—IG O
8 g g |dJM;uui }lm | - - el = T - - .
: .j::_. s -. fa}d}d}‘ Caad )a ,-_J'I_‘UA'I uﬂJ‘J MQBAJ'I.J}M
10 4 g 16 17 &0
11 S 19 18 70
ik Audin 17 14 60
g et I
30
16 50
17
s : I }
19 & P § il 4z LSy 5 i \_IS 14
20 =k il e 2R s fan Jalea
21 Byl Cred gas Cued il
22 O \%
23
24
Sheetl | Sheet2 | Sheet3 | @ 4

Ready

Average: 23,11111111

14—

Insert Delete Format

Cells

Count: 19

Sum: 208

2 AutoSum

¥ Clear~

Jo)

& Find &

Select -

H 3 M

Sign in (Cl Share




Insert Page Layout

Formulas Data

Review

Chart T test - Excel

View Design Format Q Tell me what you want to do...

Eal

Sort & Find &
Select -

Sign in ,Q,. Share

| [\{6 o 16 A A o] = Wrap Text Genera s TU:OSUT
Paste "3 Copy Theme Fonts e et Con Ce Insert Delete Format
- ~ Format Painte Al Far Styles - - - ¥ Clear~ Eiltar
T Calibri Light {Headings) el 2 Styles te
Clipboard prlignment Mumber Styles Cells Editing
T Calibri (Body)
Chart 1 4 Recently Used Fonts
A B | |EEEL H I ) K L M N R
1 All Fonts
2 0 adobe srabic
3 O ideheCaden b
'; - () Adobe Caslon Pro Bold
= () £dobe Devanagari
. 4 O Adabe Fan Heiti Std B 1
O Adobe Fangsong Std B
7 O Adobe Garamond Pro o
8 0 Adobe Gara_l].londpro Bold eJ" D) dj‘ - “BJ.\ Jl'_)}‘“i h}mu 4 &AJIJ}“-’
9 O Adobe GothicStdB
1(1) O Adobe Hebrew
= O Adobe Heiti Std R
13 O Adobe Kaiti Std R
14 O Adphbe Ming Std L
15 O Adobe Myungjo Std M
1? O Adabe Maskh M edinra
18 O Adobe Song Std L - . . -
19 T Aharoni i
20 T ALGERLAN : O
7n B ol caomad
27
23
24|
Sheetl | Sheet2 | Sheet3 | @
Ready Average: 23,11111111  Count: 19 Sum: 208 H m -

+

100 %



Spell Checker <L ki L \s

S99 ol o excel &b » yoSpell Checker b &ké b

A il Al Gy Tl ST (g0
o Sl 0w il Cuw y0 ¢ Mo

review sow S93 9 Spell Checker wb Llé 4y ¥

é)‘é )',5



Spell Checker < bl L s

= :

File Home  Insert Page Layout Formulas Data Review
JORNF!

esaurus  Smart | Translate New D
ookup Comment
Proofing Insigh Comments
H15 &
A B e

W N -

‘ a0 (51 33 yigmeS i jgo!

38 e fal Jgl el ag) el
9 FEe

10 4l pa 16 17
11 Sad 19 18
12 Audia 17 14

1k 70
10 -

15

V|=D Show All Comments
/5 Show Ink

test - Excel

Q Tell me what you want to do...

D E B ‘& Protect and Share Workbook

L_‘j Allow Users to Edit Ranges
Protect Protect Share

Sheet Workbook Workbook Ff: llia=kihand=cy
Changes

Mot in Dictionary:

watter Ignore Once

Ignore All

Add to Dictionary

Sufigestions:

Change

Change all

AutoCorrect

Dictionary language:  English (United States) IZ|

1

16
17
18
ik
20
21
27
23 |
Sheetl | Sheet2 | Sheet3 @

Ready

H B O

Sign in QShare

[] + 100%




AutoCorrect JS3ga oAl saaat Ll

> 1y o excel &b g joSpell Checker b Wié
WA o AutoCorrect ;599> oliS Zual g 09 o

3100 G Bt ) oaliil L 4s) (B o 3 D 1y o g
Wlod (o (pros 008



AutoCorrect LS4 g salis sl L sl

H - s test - Excel

File Home Insert Page Layout Formulas Data Review j Tell me what you want to do... Signin ,Cl Share

AVIBC = ﬂ) @ o ow/Hide Con g & Protect and Share Workbook
2 i 5 Show All Comments L7 Allow Users to Edit Ranges

Protect Protect Share

Spelling Thesaurus | Smart = Translate New : lext "3 Show Ink P‘T Ch .
Lockup Comment 2 bl Sheet Workbook Workbook # 'T@¢ L2
Proofing Insights | Language Comments Changes -~
H15 A f\ watter v
A | B | (& L D | E | E ] G H 1 ] J K ) L ] M ) N R S T u -
1
2
3
4 - .
c Spelling: English {United States)
Mot in Dictionary: I
193 T
: dod sl '
e
7 Microsoft Excel m}
: e e
9 el Suggestiops: Spell check complete. You're good to go!
& it
11 S 19 18 i [ cmse ]
12 din 17 14 8 J gl
13 - 70 = AutoCorrect
14
- Dictionary language: | English (United States) EI
- watter | f( o
16
il
18
19
£ water
21
22
23 | -
Sheetl | Sheet? | Sheet3 @ 4 b
FH = 1 + 1w00%

Ready



translate s ) salddiad

90 00w A gd (SOl A0S’ o> o3 (51 ¢ translate i i
e 94108 93415 ¢ (g0

Axao il y ow 30 13m0 O S 51 ool b a5
W w0 el 1y Il Caf 40> o U ¢ excel



translate ! ) saldic

H - = test - Excel

File Home  Insert  Panelawout  Formulas  Data GCNEUM View Q) Tell me what you want to do.. Sign in F.’;. Share

A\/BC E_:l ;D Bia ‘[i;:] Show/Hide Comment D E B & Protect and Share Workbook

) Show All Comments EZ Allow Users to Edit Ranges

Spelling Thesaurus Smartl Translate New De Pre Next 3 Show Ink Protect Protect Share P TS
Lookug pmment : owin Sheet Workbook Workbook [ '€ anges
Proofing Insightsl Language Comments Changes Eal
Fg - e 83l w
A B C D E F G H I J K L M N »
e v
1 Recearch
7 Search for:
3 a3l ﬂ
& Translation b
5
" AL - 4 Translation a
6 m é‘ﬁﬁM w’y ' Translate a word or sentence.
+ aney
From
7 English (United States) >
8 g gl To
q =l ) French (France) e
10 4l g Translation options...
11 Se R
12 PR No results were found.
13 To translate a longer phrase
14 or sentence, click Translation
options on the Research task
pane, select the Use online
15 machine translation check
box, and make sure that the
16 languages you want are
selected.
17 4 Can’t find it?
18 _
Try one of these alternatives or
i1 see Help for hints on refining
20 your search.
21 Other places to search
22 Search for 'ajlal' in: =
23 d §Q Research options.
| Sheet1 [ Sheet2 | Sheet3 | ® « » i i

Ready ] g - ] + 1w00%



B Jgau b il

o oo 00loT Jd 3f ld Jg0 499 (ol 410 excel 4ol
38 5 o0 03! silulxo Sl 415 (ol 9 &5 Al

g1 Jg0 599 51 s 110 (S 9u0 S Aol 99 (91 4O
1o &g



B Jgaus8 b il

H - = test
File Home Insert Page Layout Formulas Data Review View f.;‘ Tell me what you want to do... Sign in ,Q,. Share
fx z I I I. E B I [| | Q} =] Define Name -~ %30 Trace Precedents  [%] Show Formulas m T .
P e S T e jx Use in Formula DCETrace Dependents @ Error Checking ~ &S .
Insert  AutoSum Recently Financial Logical Text Date & Lookup & Math & More Name — = Watch  Calculation [ Calculate Sheet
Function * Used - % = - Time - Reference - Trig~ Functions - Manager E Create from Selection ¥ Remove Arrows - (B) Evaluate Formula  window Options ~
Function Library Defined Names Formula Auditing Calculation Ea
F8 - Jx sl v
A B (s D E E G H I J K b M N R 5 T U
1
2
3
4
5
e a0l
; 402 (51 2 i gmeS 390!
T
8 et Jgewd o [
9 &t
10 4l yea 16 17
11 S 19 18
12 Auis 17 14
13 70
14 |
15
16
i1,
18
Ak,
20
21
22
_Zs_—i : -
Sheetl | Sheet? | Sheet3 | @ < _ »
Ready ] m - ] + 100 %



= Recommended 1

PivotTables
Tables

TextBox 5 be

A B

w2

15

16
17
18
19
20
7l
22
234

| sheet1

Ready

Page Layout Formulas [BEIE] Review

o) [ 2
Store
G g2 @

Pictures Online 9 My Add-ins ~
Pictures &+~ ° y o
Tllustrations Add-ins
Jx
C D E F G

QJJJ‘aU d_,l:;u.ai PJJ;u.ﬁ

test - Excel

g Tools

View Format Q Tell me what you want to do...

Recommended :
Charts ',' k- B~ Map ~
Charts | Tours
H I J K L
o)

Eal

Sinn ip ,Qr Share

T Equation ~

Q%WW‘?

Slicer Timeline

Binomial Theorem

Sparklines Filters
n
ny :
(x +a)" = z (k) xFank
M N i
Expansion of a Sum
nx n(n—1x?

(1+x)”=1+ﬁ+ 5

Fourier Series

: o nmx nmx
fx)=a, +Z (a,, cos——+b, sinT)

n=1

s
48 A
= f

A

Pythagorean Theorem

Quadratic Formula

—b £ b2 — 4ac

= 2a

Taylor Expansion

“Sheet2 | Sheet3

®

-2 -3

-
ef=1+—+—+—+-

' By ar :

—00 < X < 0 hd

H E I - ] + 100 %




Fill )3 3 ool

e 4&4; )le’.,. @')'é é)'é )‘)5 home 63*0 FL a5 FI")‘))‘
b (0 933 T w

iloino A ST Joho S 0 Gk 1y 11 Jgb= Up
Wloino B 2 5 (Wb Johw 9 50 L 1) QLRS! Jghw = Down
= Right Wl I > cuow Johw 40 bus 1y LRS! Johw = Left
Wloino S WU Sl y Coow Johw 53 Ls 1y SIS Johu



Fill O\ 3 oaliiu

Bookl - Excel (&l —
Insert Page Layout Formulas Data Review Q Tell me what you want to do.. Sign in ,C}, Share
] 5{_, Cut o e |l= = (] oL e -
¢ Calibri 36 ~|A AN | T =& ®- | - EWrap Text General S = 4 4 €= [=v 4

0 & copy - AR [
Paste el A = - 2.0 «o o Conditional Formatas Cell Insert Delete Forma B

~ ¥ Format Painter _ R - = == el e e Formatting ~ Table - Styles ~ @ - - Down -

Clipboard 7] Font IF] Alignment 7] Number 7] Styles Cells Right ~
17 - fe | FLL Up =
Left

| A B @ D E F G H I J K L M N R -
1
i) Series...
3 UP YU gt
4 =r i s
5 * 5 Flash
6
8
9] *
1 Dw N
11 | * A~
i |
il
14 |
il
16 |
17 |
18
19 |
20 | | | | | | A

| Sheetl @ Pl »

Ready H B 1 + 100%



excel s Jow Sloadais

L 4 2

b 0 1 3%0 tab 7 6! yoFormat cell

ul =3 -
X lll z AutoSum %Y p

H [¥] Fill -

lete Format Sort & Find &
e = ¥ Clear Filter -~ Select -

LT G ghome g 11 0T ol e &

AutoFit Row Height

L1 Column Width...

AutoFit Column Width % l =’ “’l '
Default Width... éw g Fo r m a t
*
Visibility
Hide & Unhide 4
Organize Sheets
Rename Sheet
Move or Copy Sheet...
Tab Color »
Protection
B Protect Sheet...
Lock Ce

E Format Cells...



Format Cells E Format Cells
Number || alignment | Font | Border | il | Protection | number || Alignment || Font | Border Fill Protection
Categor Text alignment Orientation
Sample Horizontal: -
Number
Cusieney giE General E Indent: *
Accounting General format cells have no specific number format. Vertical: 0 = il
Date = & | vext .
Time Bottom E .
t
Percentage -
Ceition Justify distributed “
Scientific Text contrel 4
Text i S =,
Special [ wrap text =] Degrees
Lustom [ shrink to fit
[ Merge cells
Right-to-left
Text direction:
- Context E
[ oK j ‘ Cancel ‘ [ ok ] I Cancel

Format Cells -

Format Cells

Automatic El

5@

The selected border style can be applied by clicking the presets, preview diagram or the buttons above.

Number | Alignment | Font | Border ‘ Fill | Protection | Number | Alignment | Font | Border ‘
Line Presets Background Color:
Style: : T Na Color
o = il ECEEEEENE
None Outline o
_____________ Border o
|“ 3 HEE
o AENEEEEEEN
FEEEEEEEEN
i = m TIIT

{ Fill Effects... I{Mm’a(nlm’s I

sample

Fil | Protection |

Format Cells

Number | Alignment || Font || Border | Rl | protection |
Font: Font style: Size:
calibri Bold
H Calibri Light (Headings) Regular =
Calibri (Body) Talic
2l Adobe Arabic Bold
2 Adobe Caslon Pro Bold Italic
2l Adobe Caslon Pro Bold
B Adobe Devanagari M >
Underline: Color:
Mane [~] |- | [ nommaifont
Effects Preview

[ strikethraugh
[ superscript
[ subseript

AaBbCcYyZz

This is a TrueType font. The same font will be used on both your printer and your screen

Format Cells

Number | Alignment Font Border A Prnlemon‘

Pattern Color:

Pattern Style:

Automatic B

[¥] Locked
|| Hidden

Locking cells or hiding formulas has no effect until you protect the worksheet (Review tab, Changes group,
Protect Sheet button)

oK. l l Cancel

oK I ‘ Cancel




Filter __J

L 0010 31 (59 y1g0 g excel Jguor S 4O padlgy 5
v 99 daid W) pal 4l faid ¢ Il O 90 @ 1
&S plod ool filter SULW! 31 puilgs (0 (b
sort Filter 493 9 home ggw 31 1y T ol (o0

3 g0 it



Filter J_

H ©- = test - Excel

File Home Insert Page Layout Formulas Review View Q Tell me what you want to do...

[y From Access D D == [ Show Queries ’7 [#] Connections | 5| [T Y e ~y [ Flash Fill H-=Consolidate 58 Group ~
b & [2 o | ol Ef 5 ¥

[ & From Web = From Table _ 8 Remove Duplicates 2H Ungroup ~
f From Other Existing New Refresh ﬂ« Sort Filter Textto _, e . ; What-If Forecast o
[BFromText  sources-  Connections Query - [®Recent Sources  pjj~ : W Advanced  ¢ojymns = Data Validation § [dataa-aialadel Analysis~ Sheet Eibiatal
Get External Data Get & Transform Connections Sort 8 Filter Data Tools Forecast Cutline ] o~
H3 6.2 f v
A B C D E F G H I J K b M N (0] P Q R £
il
)

: 4o (51 33 yigmeS’ w3907

4
5 = = o i)

6 E,_';.LU - 8] SortSmallest to Largest

7 ‘L’é‘,}ié 16 &l sort Largest to Smallest

8 *;,JQ. 19 Sort by Color »
9 CUVERT.Y ity

Filter by Color 4

10 - 70 Number Filters 4

12 |
151 |

(Select All)

14

15

16 [v] (Blanks)

17

18

19 oK ]I Cancel -
Sheetl | Sheet2 | Sheet3 @ ] »

I/

Ready i) I ] + 100%



295 9 S 3 938

2390 9 I 9w 99381 (sl Header ,footer
N 410 4l Pinsert ggw 90 9 99 §F 0 oS



test - Excel

Sian in Q Share

eq E D .' TC Equation ~

- £ Symbol

Page Layout Formulas Data Review View Q Tell me what you want to do...

FO =

ﬁ Store

= I5 b il - i
PivotTable Recommended Table  Pictures Online & My Add-ins ~ E Recommended _,- |_' - PivotChart 3D Line Column Win/ | Slicer Timeline Hyperlink | Tex@il Header

PivotTables Pictures @+~ Charts 7 Map ~ Loss Box@l & Footer @
Tables Tllustrations Add-ins Charts & Tours Sparklines Filters Links Text Symbols b
3 Header & Footer
Al - S v

The content of the header and
5 i 3 3 10 137 14 16 18 footer repeats at the top and b
bottom of each printed page.

This is useful for showcasing info,
such file name, date and time.

3 2 Q Tell me more
. &
2
aod 51 33 yigmoS o jaol
= ST 9 gmee W 90
4] _ e (a BLE il pal A dunlic
4 : 0

y o N 5

o | 4l ja 16 17 16.5 N
10 S 19 18 18.5 .
: S FR R
12| [E&T 70 S
= e I Seom s
W Cad mppcad magis
14 &
15 |
= 18
17
18 g
, Sheetl [ Sheet2 | Sheet3 @ F 5

L/

Ready Page:lof2 fH B ] + 9%



= = Header & Footer Tools test - Excel

File Home Insert Page Layout Formulas Data Review View Design Q Tell me what you want to do... Sign in ,C_’;_ Share

EECET - -
D D E '\7_7/.- ﬂ |;| r| Different First Page | Scale with Document
Header Footer = Page Number Current Current File  File  Sheet Picture nat Goto Different Odd & Even Pages [v] Align with Page Margins
= % MNumber of Pages Date Time Path Name Name ; Footer
(none) eader & Footer Elements Navigation Options ~
Page 1 v
Pagelof?
Sheetl 4 6 8 10 12 14 16 18 d
Confidential; 9-4-2018; Page 1 _ c D E F G H I J K L i N o P
test
Ch\Users\Kabir\Pictures\test
&[Pagesﬂ 2
Sheetl; Page 1
Sheetl; Confidential; Page 1
test; Page 1
CA\Users\Kabir\Pictures\test; Page 1 m 6"; ! c ’ &jﬁ‘i'
Page 1; Sheetl . = =
Page 1; test J“)gu ) gal g e
e T
Page 1; C\Users\Kabir\Pictures\test A
Kabir; Page 1; 9-4-2018 - - -IBE- -
2 50
Prepared by Kabir 9-4-2018; Page 1 =aly _ 18.5
T y . 40
9 Al e 16 417 16.5 “
10 S 19 18 18.5 "
. - o BN
2 e 70 :
) A S in E g s
Wy Cud mapcud gejlul
14
15
L 1
17
- :
Sheetl | Sheet?2 | Sheet3 pl »

Ready Page: 1 of 2 2] ]




MU&&AI& 451"34‘.0“&%

excel 50 B 0318 g Jouo b sl I pu>
normal,page layout ,page break Jolw 45 @ 419
. swlwo preview

A Wb o gl adgl b @ sy Sl
s bod ! 1y normal



H ©%-¢&- - test - Excel o

Fila Hnamea Tneart Pane Layout Formulas Data Review Q Tell me what you want to do... Sign in ,C}_ Share
= = split Sid ]
/| Formula Bar Q [E) D

i IR = o
Normal Page Break Page /| Gridlines [v] Headings Zoom 100% Zoom to New Arrange Freeze =~ Switch Macros

Preview Layout Vie Selection Window Al Panes— |- ; HEL Ll on - Windows - =

Workbook Views Show Zoom Window Macros ~
Al i Jr v

A B (& D E F G H I 1l K L M N O P Q R =
| : ;
2

40 51 fomeS 3907
3 G )
+ 2T
& B E1 b - . wa -
&JJ&.AJ‘JJSLN\J‘\)AJ%&.\J‘LAHL‘I&

5 _
G 70

s o EE s -

9 43l jaa 16 17 16.5 =
30
10 S 19 18 18.5

=

20 ; .
: e eeeaaill ® B K |
12 S Bes 70 , |
=k K e JE s

1 e ]

4l jan 3 = Jalaa

Byl Ciaud  Wpso Creud ol

14

15

16

17

18 T
Sheetl | Sheet2 | Sheet3 @ 4 »

Ready i) = 1 + 102%



Page Setup L 4ada aili™

3 Ao 3T COlug Slo 53 Ao Sloali 45’ (s 2
w2 Al pilgl (o & S (0 oollw! page setup
i 19 (A3-A4...) SIS 00 £g0 g b YU cunl

3909 Wit home (gomo 311y oo T 3lgd (o &5 i lod



B 9=

Page Setup L 4aia ot

test - E

File Home

Insert

Page Layout Formulas [BEIF] Review WView Q Tell me what you want to do...

Signin 2 Share

Colors~ I 1 5 Y P W Width: | Automatic = Gridlines Headings O
=il [HIEREIFTR = e 9 >
Fonts - ; : ! 3 ! —_ : E__D Height: | Automatic - 5 v| View [v] View : 3
Themes Margins Orientation Size  Print Breaks Background Print 1 —— | Sheet Right- . i on Align (
- |:| Effects ~ = = - dpme = Titles k| Scale: 100% Toleft Print Print i
Themes Page Setup IF] Scale to Fit [ Sheet Options 7] Arrange ~
Al - fr
A B 8 D E T G H J K L M N 0 Q R~
1 I- rPag hetup Page Setup 1. ?
2 ~ — e
l Margins | Header/Footer | Sheet Sheet
3 A Header:
@ Portrait () Landscape 19 = 08 =
o
Sealing
5 - -
- @) Adjustto: | 100 - % normal size Left: Right:
() Fit to: 1 = page(s) wide by |1 = tall 18 18
7
- = Paper size: Ad
Pt
9 = Print guality: | 1200 dpi Bottom: Footer:
10 ;S_J 19 [ 0 [=
First page number: | Auto g
enter on page
11 A pag
| D Haorizontally
12 [T wertically
13
Print... ] [ Print Preview ] [ Options... ] Print... l [ Print Preview l l Options...
14
15 1 [ OK l l Cancel I l 0K l [ Cancel
16
17
18 | b
Sheetl | Sheet? | Sheet3 @ 4 »
Ready = ] 1 + 102%



Ol 5y g pdlss (0 &5 1) S cdguo 10l
Q; )' ool b QW § py.u; =P SELECT ') éé;
§ 08,5 Lakiv 1) > 63940 mailsine PRINT ERIA

wilgi oo FILE (59w 31 PRINT aia 35 31 00liiu! b _yuw
reed |5 S 08 g0



H ©- = test - Excel K] —

File Home Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Sign in ,C_’,_ Share

B colors - D" x D L] s Width: Automatic - @ Gridlines Headings [} —
iNi = T ro— e B MO R e
.FontS' % | Height: Automatic v| View  [v] View
Themes Margins Orientation Sizef§l _Print Breaks Background Print o o = | SheetRight- 3 - Bring Send  Selection Align
[ Effects - = = = - - Titles Sl 100 % . to-Left Print Print  Forward - Backward = Pane =
Themes P E‘% Set Print Area 1 Scale to Fit IF] Sheet Options I} Arrange -~
Al - fr Clear Print Area v
A B C D E F G H I J K L M N 0 P Q R«
1] : ;
2
40> 51 fomeS 3907
: Sy )
. oy
4 - LK . -
CiSa o 8LE ¢ el dstih dulia
5 _
6 70

: o N s

9 44l o 16 17 16.5 “
30
10 S 19 18 18.5

=
=}

20
: LSS = el
2 B :

iloa

s

W5 e o3 Crand 5l

14

15

16

17

18 | . . . | . | | [~
Sheetl | Sheet? | Sheet3 @ P »

s

Ready H gl = ] + 1w02%




Share

Export

Publish

Close

Account

Options

Copies: |1
! -
=
Print
Printer '
Adobe PDF

’/f(.} Ready

Printer Properties

Settings
L—_l Print Active Sheets o
Only print the active sheets
Pages: It :
= Collated
EE .

123 123 123

D Portrait Orientation -

A4

D 2lcmx 29,7 cm N
Normal Margins

@ Left: 1,78 cm Right: 1,78 cm T

[ No Scaling .

DLDD Print sheets at their actual size

Page Setup

1

of2 »

test - Excel

- ) L4
4o 51 33 33 g (0 y g0l
o= I 5
Al jan 16 17 16.5
K1 19 18 18.5
Auaia 17 14 15.5
.
e _——

Sign in



Excel s W Jsau8d 5 &l 58 b (i)

s b of yoi (Gwd © 590 4 1) (A Jg0 599wl 93 (0 EXCEL 4

i I g U 1 &5 eard Pl el g & 90§ 085 J0>

Colle 9 310 519 b 90,3997 59 513 4 3 390 Johw Jmo (59 903

ool w9 Jgo 0 b 49 Ggluo

o JYRY)

4 (0l ) Olulro wilod (g Jgo 398001 39 ms Coglyl
il (0 G380 g &0 ¢ a9 9 90 ¢ g ¢ P b o



Excel J3 W Jsans8 g a5 L (215

S test - Excel el =
Insert Page Layout Fermulas [BEF] Review View Q Tell me what you want to do... Sign in ,Q;_ Share
X Cut i N . > AutoSum ~ p
B3 Copy - ]
: B Py o) ic [ e it Delete 1 . . & Find &
: L Select ~
Clipboard 1 Font Alignment Number Styles Cells Editing -~
SUM - X« fe | =H6*16*17*H7*H8+H9+19/4*2-6 [§ v
A B C | D E [F | G H [ J K L M N | © P Q R -
it
2

70

3 |« SRsiaE - dseof Sodmlas &

g 32 cs*"'LJJ_- 18.5 1767474

l 30 4l e 16 B 16.5

8| ll l-l_ n_ l"l_ Sui| 19 | 18 185 U ga g S0 dsulaa

9 | d_% q_ﬁ _.L/ - ;cu e daia 17 14 | 11555 —@T*W*Hgmgnwa*z-e —
Byl Cef Waso Crand Wl

10 70 68

5| S -

5|

14

15 |

“ Sheet1 | Sheet? | Sheet3 o) < 3 i

Edit i) m



Insert  Pagelayout Formulas Data Review View Q) Tell me what you want to do..

- - = = [ ] ... .-.- H -
Calibri "2 A A T== - - P WrapText Genera i r A’ MR X [ EAUIOSU"‘ %Y p
=k & @ : S €| Fill -
B ITU-[H-0-A- =B=|&x [ Mergeecanter = |G =96 - ||. &5 5% | Tonditional boimintas el ([ liserl eete Fomat| g o SolL&Fd e
nter = - = = " Formatting~ Table= Styles~ - . A b Filter - Select =

Font Fa Alignment i Number s Styles Cells Editing ”

G16 - fe | =D16*E16*F16
A B C D E F G H ] K L

P

|
13

14

15

16

17

18

19

=~ |0 oy | W
O |~ (N
| ([~ (Co LN

20
21
AL
23
24
25
26
27
28
ris;
30
21
32

a3
4 4+ ¥| Sheetl Sheet? ~Sheet3 /¥ ¢ g

Ready | @@ e (=) [ {+)




&0 309 b1y b yaw b b ¢y gaw il g3 (0 excel 4o
&U 198 S (0 98 Lol O 590 4 jgawd (31 &5 Lo
é)'é )‘}5 )‘Jﬂ‘ ﬁﬁ )é sum



Insert

X% Cut
s Copy ~
Paste =
> ~ Format Painter
Clipboard 1
H10 b
A B
1 |
2 |
&
4
70
5 60
50
6 40
7 30
20
8 10
9 RS
10
11 |
12 |
13 |
14
15 |
16 |

Sheetl

Ready

Page Layout

Calibri -6
Iu-
Font
I
G

e (o BLE Cl pat daiti duuilie

Formulas

Table Tools test - Excel

Data Review Design Q Tell me what you want to do...

(] T

Sign in (HL Share

PR o o = 0 S AutoSum - A
A A === &~ - =WapTlext General - 4 4 €= =X Ill Yp
- e Iz s = B H T z
== | E = G- 0, 3 %2 o Conditional Formatas Cell  Insert Delete Format e Sort & Find &
- 77 Formatting~ Table~ Styles~ # = i = Llear Filter - Select -
1 Alignment 1 Nurnber 1 Styles Cells Editing -~
Sum (Alt+=)
Automatically add it up. Your tota
K L M : will appear after the selected cells.
6
5
3
=sUM{12:5)

Leuvia JE pan

Al s S e
| PRV PPERL a3l
70
Sheet? | Sheet3 | @ ‘

Sum

H = M - ] + 102%



sUm

10

11
12 |
13
14

15 |
16|

Edit

& Cut
3 Copy -

Clipboard

Sheetl

Insert

Table Tools test - Excel

Page Layout Fermulas [BEE] Review View Design O Tell me what you want to do.. Sign in ,Q,_ Share

ECu e

_ Find &
k - Heaw Select -
I Font Alignment MNumber Styles Cells Editing Ll
X « fr | =SUM(6:19) Sum RS
Automatically add it up. Your tota
B iC D E [ G H | J K L M A will appear after the selected cells.
6
5
k
=SUM{J2:J5)
Fa = . . 3 -
iSa pla 8LE Ol peh dayih dunlag
EEEES S8 4t [1-PEN Jalea
Byl Croud  Hpp Craud & il
70 ||=Ssum(
16:19)
SUM(numberl; [number2]; ..)
Sheet? | Sheet3 @ ' P ' ' ,

H @ H



JiSlaa (Jilas- average (Sl ol

= test - Excel Em) -
Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Sign in (Q,. Share
&% Cut o 2 AutoSum ~ { )
B Copy ~ % sum
: ; _. Condit atas Ce sert : : = &
- Average It -
Clipboard & Font Alignment MNumber Styles Cells Count Numbers ~
SUM - X « S =AVERAGE(Table3[@[J s Zxeud]:[e j121]]) Max v
M
A | B i D E | E G H [ | J K L M | | i ! Q | R|=~
1 | Mare Functions...
A
gl
70 -
5, 60
50
6 40
7 30
20 sy - :
ol BN B
. | 0 il 4
=l 45 g ey iy 0 e e
By Crend Wpse Craud s 3l
10
11
g1
13
14
15 |
Sheetl | Sheet? | Sheet3 | ] »

Point i) |



Excel 2 al g8 a g )b ) saliia

= test - Excel
Insert Page Layout Formulas Data Review View Q Tell me what you want to do... Sign in ,Q;_ Share
=31

ey EEE;IDY ) Calibri 11 <A A T == &~ - EPWrapText General - L_‘,‘J ,;L (E-EIEEI E}( IE' é::tEJSum = éY p

L ===l22 [ Buesacme-|@-% 0 |33 |Gun e L0 |t e o IR
Clipboard M Font -] Alignment I Number I Styles Cells Editing ~
L7 22 X « fK| - v
B C D E F G H [ J K L M N 0 P Q .

Search for a function:

Type a brief description of what you want to do and then click Go

Or select a category: | All

Select a function:

CUMIPMT > u'
CUMPRINGC a J

DATE

DATEVALUE
DAVERAGE 10-4-2018
DAY

DAYS =

DATE(year;month;day) 1
Returns the number that represents the date in Microsoft Excel date-time code.

Help on this function

14

15
Sheetl | Sheet? | Sheet3 4

Edit = ) ] + 1w02%




okl J g an

S cwd b osll Jolus I puiles o excel 4o

mw K] Frw )‘)9' Fﬁ L QM
1 o il o U 1 5 8390 08gum0 I
oo 215 A 9,90 Jgu> g 03909 08l TABLE 4y ¥



test - Excel

Page Layout Formulas [BEE] Review View 2 Tell me what you want to do... Sign in ,Q,. Share

PivotChart
Tables Hlustrations Add-ins Charts Tours Sparklines Filters Links Text Symbols -~
Table3 - Jx
A B C D E E G H [ J K L M N 0 [«
1 e
2
2l

i gl 8LE il el Al duulia

4
70
60
z 50
Where is the data for your table?
40 5 1
6 $G36:$511] . i
20 ["] My table has head i ]
7 | 20 : S RECPLEN 16 17 16.5 |
1 T ] i
8 10 | | RENy 19 18 JB5 !
] 1
9 0 o , -— - | Al 17 14 5.5 f
=l Al e 13 iy B e alza !
1
B Clod o Clad Wa sl i
10 70 68 ]
11 [
i
I3
14
Sheetl | Sheet? | Sheet3 @ q »

Point E m



s Table Tools test - Excel —

Insert Page Layout Formulas Data Review View Design Q Tell me what you want to do.. Sign in ‘Qr Share
o ¥, Cut 2 =h % AutoSum >
g Calibri -6 A === $- 1 - 5 WrapTex General - ) 7 p
Plen alibri A = ¥ = Wrap Te: enera r P~ » ZA SortAtoZ T
Paste | i B I U~ i~ drAr == 2.0 5 <o m Conditional Formatas @el z SortZ to A & find &
= * Format Painter o o e Formatting - Table - Stfle A -~ Relect -
clipboard & Font 7 Alignment & Number 7 Styles Sort by Color ' ~
I5 - f PRIV RV
Filter by Color k
A B C D E F G H I 8 M N 0o =
1 Text Filters L3
1
5 Search jo.
(Select All)
3 15.5
16.5
185
Fa kS - . - -
iSa glaSLE Ol yad 4ah dunlas (Blanks)
4
70
50
QK l ’ Cancel
= 50
40
6 20 .
7 20 . 16 17 G
9 e N - . B ; 17 14 15,5
=l 4 e S Ay JE e olaa
| [INELIPW-R PYSELOOW FEE
10 70 68
11 ]
12 |
13 |
| Sheet1 [ Sheet2 | Sheet3 | @ ' ' ' ' ' il ' ' ' v

Ready ] m - ] + 102%



JM‘JU“GJAJ?“J

Al g pled T30 e b g JSG eilyd (o0 excel o
! 9 Wl INSERT jguwed jl ookl b ,U

a8LS! cji0 & 1y oeeg CLIPART ¢ PICTURE ylgi (o0 45
8 gos



Picture Tools test - Excel

Page Layout Formulas [BEIE] Review WView Format Q Tell me what you want to do... Sign in Q_ Share

s = ~ B M- — AR 4 ~ | TU Equation ~
2 & Store 1?7 I__I . I'l' FY n=y ) 2
. ! . B - - e [Z - QSymbol
Recommended Pictures Online M R Recommended Slicer Timeline | Hyperlink Text Header
et el ly Add-ins E o e e
PivotTables Pictures @+ Charts ', b - Map - Box & Footer =N
Tables Hlustrations Add-ins Charts m Tours Sparklines Filters Links Text Symbols ~

Organize ~ New folder

& i Favorites

.| Libraries i [ 1 dlusio Jir] |

: 1

=, Pictures A
al " Documents foio Sl el

el

4. Music |

% Videos [ : .
5 wtisol cal mslssnsl wisel 2l plings

ado ol uie lad &l 4o Sl 5 pmat
Q o Gl g o > s

-& Homegroup i e
6 FaneS i ssel k) .
7 & Computer

&= Windows 7 Ulimate Packl (C:)
8 w kabir (E)
9 & Local Disk (F)
4 File name: Eerste FILM > IAII Pictures
. Tools - l Insert ‘vl [ Cancel I
i1
15

Sheetl | Sheet2 | Sheet3 4 »
Ready H m - ] + 102%



039 0.5l Al

31 oliwt b (T (599 9 SUT b0 g 39 gl SRS 31 g
145 FORMAT (ggi0 39 45 ARTISTIC EFFECT & ¥

10 poai & o s 0ol g3 (w0 9,yl0



H - 2 Picture Tools test - Excel

File Home  Insert  Paaelavout  Formulas Data  Review  View Format  Tell me what you want to do... : Signin H_ Share

ZPicture Border~ "1 Bring Forward - |T_ Align~

 Son BLSor TS = , | £ Height: 911 cm >
—_— el - | &¥ Picture Effects - ' Send Backward ~ K-

ki
ki
ki

R Crop = widih-
zaci;nr[;\:;d . = | [62 picture Layout - B, Selection Pane A Rotate - p &ss Width: 12,14 cm
ure Styles 7] Arrange Size 7] ~

Picture 2 > v

A B M N 0 |~
il
7z
5
4

70

60
5 50

40

%‘ Artistic Effects Options...
6 30
7 20
9 0
B Crend P Claud a3kl |

10 | LU
11
12
13
i Sheet1 | Sheel2 | Sheei3 r >

eady isd) m = ] + 102%



Sparklines W )3 g4

P2 S Johw 31 SN 39 519909 w5 S1 Sparklines g 4190
394 o yU5 Q EXCEL ,f 391

%33 INSERT (g0 31 compw 0355 Wit 15 135 3 590 Joho fui
e 3 o 9 14 Sparklines

e lod (50 Ao 15 513,909 w5 (5150 E0 S 590 0990 puaw



Sparklines W& )2 gad

Table Tools test - Excel

Page Layout Formulas Data Review View Design Q Tell me what you want to do... Signin Q_ Share

PivotChart
Tables Hlustrations Add-ins Charts Tours Sparklines Filters Links Text Symbols ~
G10 - I S aea
A B ¢ D E F G H 1 J K Iz M N Q |~
> |
3
|
S
4 70 Choose the data that you want
Data Range: | G10:/11|
60
5 50 Choose where you want the sparklines to be placed
40 Location Range:
6 30
] ’ Cancel I
7 20
8 10
9 0
=lay 4l jaa Sa Aania S pan Jola
By e Wase Cled hail
10
11
12
13 |
14
-
| Sheetl | Sheet? | Sheet3 | ® 4 »

Point i) ]



Excel JOPDF e jd Loyl

09> o i F Jou g B y1oged BB 31 padley 5
31 SAVE AS 4y 35 31 ooliiw! b puiS 4sgs ACROBAT S8
Iy 4y o1 PDF & 490 4 FILE TYPE Wil g FILE (ggi0

S (o Pl



Excel 2016 2 PDF < 8 Lis pil

Excel Workbook

Excel Macro-Enabled Workbook
Excel Binary Workbook

Excel 97-2003 Workbook

XML Data

Single File Web Page

Web Page

Excel Template

Excel Macro-Enabled Template

Save As

» Cor

&@h OneDrive Current Folder [l ©922 ™ NeVg, el 97-2003 Template
P %, Documents  Text (Tab delimited)
Save ictures . & Music Unicode Text
El'ZI This PC C: » Users » Kabir o XML Spreadsheet 2003
e — "  videos Microsoft Excel 5.0/95 Workbook
Today CSV (Comma delimited)

. - F tted Text (S delimited
Print Add a Place Pictures i& Homegroup TZ:(T?M:cintZShg pace delimited)
o C: » Users » Kabir 4 Text (MS-DOS)

T A Computer CSV (Macintosh)
Export My Documents & Windows 7 5 i
B0 DIF (Data Interchange Format)
& kabir (E2) SYLK (Symbolic Link)
Publish z
ublis Desktop - Local Disk () | Excel Add-in

e e o L ——

Save astype: Strict Open XML Spreadsheet

Account OpenDocument Spreadsheet
Authors: raomr TAYSTAUTE Ty

Options
Optimize for: (@ Standard (publishing Open file after
Anlina and nrintina) publishing

35 oo 3819 dwio o) 33 38 Lo (515 53907 L gk
MCTS MCITP ,.sSus
www.kabirict.com
www.facehook.com/kabirict
www.youtube.com/c/Kkabhirict
’bm!elma@;&sw;uﬂ,ap,l,mu;uwwaw»gn,pl mouaial:ui,lam
329w ol T 05 Aot Fgmed (529989 Wik Sl (3907 3y Wkigu Lo g 005 Y 1) 05 T g b o

Sign in



	????? Excel11.pdf



